Edarabia Budget Analyst (Sample Job Description) PDF

This Budget Analyst job description template includes key Budget Analyst duties and responsibilities. You can
post this template on job boards to attract prospect applicants.

Job Brief:

We are looking for a reliable Budget Analyst to help us in effective budget planning and spending. You will conduct
reviews of budget proposals and analyses of data to determine the correct allocation of funding.

A budget analyst must have a strong mathematical mind and an ability to think critically. You should also be
knowledgeable about all legal regulations pertaining to budgeting. We want to see candidates with strong attention
to detail, writing skills and excellent communication ability.

The goal is to organize our finances and ensure we can accelerate our profitability and growth.
Responsibilities:

e Reviewing budget proposals and funding requests

e Conducting cost/benefit and other types of analyses

e Submitting budget recommendations for approval or rejection of funding requests
e Review budget proposals and funding requests

e Submit budget recommendations for approval or rejection of funding requests

e Explain and defend recommendations to management and stakeholders

e Collaborate with managers to develop final consolidated budget

e Ensure the organization’s budget adheres to legal regulations

e Oversee expenditure and identify trends in spending
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* Make forecasts for future budget needs
e Suggest improvements to increase profits (e.g. spending cuts)
* Prepare periodical and special reports

Requirements:

e Proven experience as budget analyst

e Knowledge of data analysis and forecasting methods

e Understanding of budgeting and regulatory requirements

e Excellent mathematical ability and an analytical mind

 Proficient in MS Office and databases; knowledge of graphic software is a plus
e Qutstanding communication skills (verbal and written)

e Attention to detail

e BSc/MSc in accounting, finance, business or relevant field
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